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Child Support agency identifies an employer and confirms medical order exists








Complete Box 2 in Part A and return to Child Support agency w/in 20 business days








Employer doesn’t offer insurance








Plan Administrator completes Box 4 in Part B provides employer, Child Support agency, NCP & CP with notice





Child Support agency transfers NMSN to employer within 2 business days





Complete Box 1 in Part A and return to Child Support agency w/in 20 business days








Is insurance available?








Employer offers insurance but employee doesn’t qualify (i.e. part-time employee)








NCP terminated








Employer transfers NMSN to Plan Administrator(s) w/in 20 business days








Does NMSN qualify under ERISA?








How many plans are available?








Plan Administrator completes Box 5 in Part B indicating a deficiency and returns to Child Support agency with notice to CP, NCP and children








Complete Box 3 in Part A and return to Child Support agency w/in 20 business days








Yes





No








No





No





No





Plan Administrator completes Box 3 in Part B and returns to Child Support agency with plan descriptions








2 or More Plans








Employer calculates withholding limitations





1 Plan





Yes





Is a probationary period an issue?





Plan chosen by Child Support agency/CP and forwarded to Plan Administrator





Child Support and CP don’t choose plan





No





Plan Administrator enrolls child & notifies employer of costs & notifies CP, NCP, & child along with claim forms and plan info





Is there a default plan?





Yes





Plan Administrator contacts Child Support agency





No





NCP earnings are sufficient?





Yes





Employer complete Box 4 in Part A and returns to Child Support agency








No





No





Employer deducts contributions and forwards them to the Plan Administrator





Yes





Did Child Support agency provide plan choice w/in 20 business days?





Yes





When probationary period is completed, employer notifies Plan Administrator








